
The By-Law of the Dissertation Board and PhD Department 

Approved by the Academic Council, decision #704, dated June 26, 2012 (Amendments are made 
according to the decisions made on December 12, 2013, #2014; on December 16, 2013, #1125; ON 
March 28, 2014 @1215; on July 4, 2014, #1240 and on July 25, 2014, #1240) 

Paragraph 1. Objectives of the By-Law: 

 To set up the activity regulations of the Dissertation Board (D.B); 

 To define procedures for the election of the D.B. chairperson; 

 To determine the legal authority of the D.B. 

 To set matriculation rules; 

 To design the Educational process; 

 To define the thesis defense procedures. 

Paragraph 2. The Dissertation Board 

1. D.B. is a body set up at every faculty of the GTU. It consists of both professors and associated 
professors of the faculty and confers Ph.D. (Doctoral Degree). 

2. The D.B. can also grant membership to the visiting professors. 

3. In accordance with the selection rule, voting by secret ballot, D.B. elects its chairperson for 3 
years. The chairperson can serve only two terms. (16.12.2013,№1015)    

4. The candidate for the vice-chairperson is nominated by the chairperson and elected by the D.B. 

5. D.B. secretary (member of the D.B.) is recommended and appointed by the chairperson after the 
approval of the D.B. 

6. D.B. decisions are made during the sessions. The session is authorized to make decisions if it is 
attended by more than a half of its members. The decision is legal if more than half of the 
members attending the session vote for it. 

7. The D.B. performs its activities in compliance with the present By-Law, approved by the 
Academic Council (A.C.) of the GTU. 

8. Any D.B. decision is legalized after signing the minutes of the session both by the chairperson 
and the secretary. 

9. Specifications required for the legalization of the PhD thesis are provided by the Quality 
Assurance Service of the GTU and approved by the A.C. 

Paragraph 3. The responsibilities of the D.B. chairperson. 

1. The D.B. session can be held by the initiative of the D.B. chairperson or his/her deputy with the 
consent of the chairperson. The session is presided by the chairperson. In case of her/his absence 
the session is presided by the deputy as acting chairperson for a short term or till new elections. 
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2. The chairperson presents to the board the list of the Dissertation Panel (D.P.). members and 
reviewers for its approval. 

3. The chairperson is also authorized to implement activities envisaged by the present By-Law. 

Paragraph 4. Responsibilities of the D.B. secretary: 

1. Organizes the D.B. sessions; 

2. Registers the documents submitted by a PhD applicant; 

3. Provides duely placement of information on the faculty web-site; 

4. If the D.B. secretary is absent the chairperson can appoint an acting secretary from one of the 
D.B. members; 

5. Performs other responsibilities envisaged by the present By-law. 

Paragraph 5. Admission to the PhD Program. 

1. Time and deadline for accepting applications is set by the A.C. in compliance with the 
proposal of the Educational Department of the GTU. The applicants are enrolled by the order 
of the rector a week ahead before the classes start. 

2. Professors of the GTU (including freelancers), as well as professors of the scientific research 
institutes affiliated with the GTU might submit a list of tentative themes for thesis related to 
the PhD program in relevant fields to D.B. , before the announcement of the admission to the 
PhD. 

3.  professors, as a rule, can supervise not more than four students, among them only two during 
one academic year. 

4. Upon the recommendation of the head of the department the D.B. can authorize an associated 
professor as well (including freelancer), to submit a theme for the thesis and supervise one PhD 
student. 

5. Taking into account the recommendation of the head of the department, the D.B. can appoint two 
supervisors for one thesis (co-supervisor). One of them can be from other institution (partner) 
that has signed the memorandum of partnership with the GTU. The D.B. chairperson submits a 
letter to the Educational Department asking to allocate vacancies and approve the members of the 
provisional committee/committees. Provisional committee must have at least four members, 
represented by professor and associated professor, who had applied the D.B. chairperson in a 
written form and had confirmed their consent for participation. As a rule, the provisional 
committee of the faculty is headed by the chairperson of the D.B. The A.C. approves the 
vacancies allocated for Ph.D. applicants, as well as members of the provisional committees. The 
approved list of vacancies is loaded on the GTU web-site by the Educational Department.  
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6. The Provisional Committee (P.C.) of the faculty studies the applications and having interviewed 
the applicants gives recommendation for enrollment. Questionnaire for the interviews is loaded 
on the web-site of the GTU Educational Department. 

7. Prerequisite for the enrollment is Master’s Degree or any other degree equal to it. 

8. Besides Master’s degree the enrollment will also consider: 

 Scientific publications of the applicant; 

 Participation in scientific conferences; 

 Other documents related to the scientific/research work (certificates, patents, etc). 

9. The enrollment in state regulated educational programs requires both the prerequisite and the 
Ph.D. to belong to the same field of science. Adequacy between them will be determined by the 
P.C. 

10. The applicant must submit to the rector:  

 Application, indicating the doctoral (PhD) program; 

 Data including his/her education and employment; 

 Certificate or Diploma of academic degree; both originals and copies; 

 Identification card and its copies; 

 2 Photos (3cm*4cm); 

 Military service registration card. 

11.  Some circumstances may require a letter from the National Center For Educational Quality 
Enhancement to confirm his right to continue study at the third level of the higher education 
(PhD). 

12. If the applicant has indicated his/her research papers and participations in scientific conferences, 
then he/she must submit the originals and copies of his/her publications. They will be initially 
verified at the faculty by the D.B. secretary. After verification only copies of the documents will 
remain in the personal file of the applicant. Originals will be returned. 

13. The applicant must submit the above listed documents with his/her application approved and 
signed by the D.B. secretary, to the Correspondence Office of the GTU. After the approval by the 
rector, the documents are sent to the D.B. secretary of the appropriate faculty. 

14. Before the deadline of the enrollment is passed, the D.B. chairperson holds the meeting of the 
faculty provisional committee, interviews the applicants, considers the results and presents the 
data to the Educational Department. 

15. The minutes of the provisional committee must include the following data about each applicant: 

 Surname, name, identification number; 
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 Date of birth; 

 Data on carried out research; 

 Title of doctoral program; 

 Decision to provide recommendation for enrollment or reason for rejection. 

16. The minutes of the faculty provisional committee meeting are signed by the chairperson and 
members as well. 

17. The minutes of the provisional committees with the cover letters of the chairpersons (that 
constitutes the basis for the enrollment of applicants) are presented to the GTU Educational 
Department, which within the time allocated by the present By-law, must provide a draft of 
enrollment order, and place it on its web-site. 

18. Within one week after the publication of enrollment data, the applicant, now PhD student must 
sign the fiscal and educational contracts. 

19. Within the first two weeks of the first semester, the supposed supervisor, with the agreement of 
the PhD student, will present the PhD student’s personal plan of research work to the D.B. 
(appendix 1). Before the first month of the classes is over, the D.B. assigns: scientific supervisors 
to the PhD students. When the first semester of the first year is completed the D.B. approves the 
themes of PhD thesis. On the basis of these decisions the GTU Educational Department writes 
the draft of the appropriate order. 

Paragraph 6. Doctoral Program 

1. Doctoral Program (D.P.) consists of 180 (ECTS) credits, 60 credits per academic year; 30 credits 
per month. (see appendix 2) 

2. Assessment of the PhD students is regulated by the order #3 of the Ministry of Education and 
Science, date January 5, 2007 and has 100 points, including 5 positive assessment: 

 (A) Excellent – maximum number of points from 91 to 100. 

 (B) Very Good - maximum number of points from 81 to 90. 

 (C) Good - maximum number of points from 71 to 80. 

 (D) Satisfactory - maximum number of points from 61 to 70. 

 (E) Enough - maximum number of points from 51 to 60. 

Two negative assessments: 

 (FX) Good unsatisfactory – 41-50 points, the student needs additional work 
independently, and is given one more right of a make-up exam 

 (F) Failed – less than 40 points knowledge acquired by a student is not enough and he/she 
must relate the course. 
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3. The target of the educational component of the PhD program is to master professional and 
methodological aspects, that will facilitate the accomplishment of the thesis by a student, as well 
as him/her for further educational and scientific activities. 

The PhD student can pass written exams, seminars and oral exams on line by correspondence to a 
commission of professors. Commission membership and number of professors, from 5 to 9 is 
defined by the D.B. 

4. Core elements of the PhD Program are: 

 Academic writing and scientific research methods  - 5 credits; 

 Training methods  - 5 credits; 

 Assistance to the professors – 5 credits; 

 Professional courses of the PhD program  - 15 credits; 

 Two thematic seminars  - 30 (15+15) credits; 

              The following core elements of the PhD program are enacted since 2014/2015 academic year 
(A.C. decision #1014, dated 12.12.2013). 

 Skills of scientific communication – 5 credits; 

 Research methods – 5 credits; 

 Professional courses of the PhD program  - 20 credits; 

 Two thematic seminars  - 30 (15+15) credits; 

Core elements of the PhD Program are (A.C. decision #1125, dated March 28, 2014); 

 Skills of scientific communication and modern training methods – 5 credits; 

 Research methods – 5 credits; 

 Professional courses of the PhD program  - 20 credits; 

 Two thematic seminars  - 30 (15+15) credits; 

5. Core elements of the PhD research program are: 

 Draft of a research project 1 – 10 credits; 

 Draft of a research project 2 – 10 credits; 

 Theoretical and experimental research 1 – 15 credits; 

 Theoretical and experimental research 2 – 15 credits; 

 Theoretical and experimental research 3 – 30 credits; 

 Accomplishment and defense of the thesis – 30 credits. 
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6. Description of the assessments, methods, criteria and scales of the PhD programs are given in 
appropriate syllabi, as well as on the GTU web-site: 
http://www.gtu.ge/quality/axali/shefasebisforma.pdf  Assessment criteria of the educational and 
research components are given in appendix 3. 

7. Scoring of credits of the research components, like educational courses is confirmed by the     
      supervisor of the theme during every semester, within the time frames defined by the educational  
      program proceeding from the Regulation of the Educational Process. 

 

Paragraph 7. Changes related to a thesis supervisor and theme; modification of the title and 
suspension of the PhD status. 

1. Two weeks before the resumption of the succeeding semester the PhD student can apply to 
change on add a supervisor upon their consent. Similar application can be made by a supervisor 
to annual his/her responsibilities. 

2. Upon the joint and rational request of the PhD student and his/her supervisor, the thesis theme 
can be changed or the title modified within the frames of the same doctoral program. 
Modification of the thesis title can take place before submitting the thesis to the D.B. 

3. Decisions concerning changes or addition of supervisors, changes of thesis themes or title 
modifications are made by the Faculty D.B. A cover letter with appropriate minutes of the 
Faculty D.B. meeting will be submitted to the GTU Educational Department, which will prepare 
the draft project of the relative order.  

4. When the time allocated for the program expires but the PhD student has not completed either 
educational or research component, he/she right to continue his/her program for one more 
semester or one more year in order to accomplish his/her thesis. He/she must apply the rector for 
prolongation at least two weeks ahead before the next semester starts. In case of positive decision 
he/she must sign educational and fiscal contracts in compliance with the regulations. 

5. PhD student who has failed to accomplish program within the allocated period and has not 
applied the rector, will be subject of status suspension upon the report of the dean. 

6. PhD student, whose status has been suspended, can apply the rector within the period set by the 
legislation, to resume his/her status to finish the program. The commission set by the dean will 
consider and assess the importance and scientific values of the obtained results. The commission 
can define the additional credits and consequently the deadline of submitting thesis for defense. If 
number of credits exceeds 60 the PhD student can proceed in accordance with the regulations of 
the educational process. 

Paragraph 8. Submission of the Thesis 

1. Having accomplished educational and research components, the PhD student writes conclusions 
on the basis of the obtained final results; prints the thesis and the abstract observing the required 
regulations and formalities, (appendix 4, 5 ) and submits them to the D.B. for discussion with 
subsequent defense. 

2. The completed thesis must be submitted to the D.B., not earlier than 3 month or later than 2, for 
discussion. 
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3. The PhD student must submit to the D.B.: 

 Application addressed to the chairperson of the D.B. to accept the thesis for discussion.  

 Four bound copies of the thesis in Georgian; 10 copies of the abstract, both printed and 
loaded on a disc (in PDF); 

 Written conclusion of the research supervisor (co-supervisor); 

 Main results of the research and published scientific articles. 

The PhD student must publish at least three scientific articles and participate in one scientific conference 
(make personal report). The articles must reflect the major results of the research. Scientific papers can be 
published in international journals abroad with high rating and in local ones recommended and 
acknowledged by the GTU Board of Editors and Publishers; or in a professional one affiliated to one of 
the international  journals. 

The article of the PhD student is considered published if the journal is already printed and issued or the 
article is placed on its website. Articles must be published at least in two different journals, including: 

 Papers of scientific seminars, forums and conferences. 

 In case of invention(s) an appropriate list enumerating them with official confirmation 
documents. 

 The transcript of accomplished educational and research components. 

Paragraph 9. Date of defense; D.B. Membership and appointment of scientific reviewers.  

1. Within one week after the submission of the thesis the D.B. secretary checks and verifies the 
documents and submits them to the D.B. that will either gives its consent or not for further 
defense. In case of positive decision the following procedures take place: the date of the defense 
is fixed; The members of the Dissertation Discussion College (D.D.C.) (among them the 
proposed head of the College) and two scientific reviewer are selected. The head of the college 
must be from GTU academic personnel. 

2. The date of the thesis defense must be no earlier than 40 or later than 50 days after the D.B. 
meeting. 

3. The scientific reviewer must have doctor’s or equal to it academic degree, who has published at 
list three scientific papers in the related field. The reviewer cannot be a co-author of any scientific 
article published by the PhD student; neither depends on him/her due to his/her position. 
Reviewers must not be employees of the same organization (e.i. faculty), or department. 

4. D.B. secretary is responsible to send a copy of the thesis to the GTU library and hand the rest of 
them to the reviewers, as well as place the abstract of the thesis on the GTU website and send to 
both, reviewers and D.D.C. members. If required the PhD student must provide additional copies 
of the abstract. 

5. The reviewers must present their written conclusion (review) in two copies, within three weeks 
after receiving the thesis. 
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6. The review must include the scientific level of the research applied methods (methodology), 
reliability of the obtained results, thesis design, etc. The review must conclude whether the 
student deserves a doctoral degree or not. 

7. The signature of the reviewer must be confirmed by the seal of the organization where he/she is 
employed. 

8. If due to unpredicted circumstances the reviewer cannot present the review before the deadline is 
passed, the D.B. designates a substitute on the basis of the documents provided by the reviewer. 
Designation of a new reviewer can involve the postponing of the defense date. 

9. The D.B. secretary must inform the PhD student about the D.B. decisions concerning him/her. 

10. At least one week ahead of the defense the rector will issue an Act about the date of the defense. 
It must indicate the title of the thesis, the author of it, members of the Dissertation Panel, the 
scientific supervisor, the reviewers and their place of employment, date of defense, time and 
venue. On the basis of this Act the D.B. sends information by post or email, as well as places  
a notice on the information board. 

11. One copy of each review will be sent to the PhD student no later than a week before the 
defense date. 

12. Even in case of both reviewers’ adverse inference a PhD student is eligible to demand 
organization of thesis defense; he/she is also eligible to withdraw his/her work  at any stage upon 
his discretion. In the latter case representation of the thesis is allowed only the next academic 
year. 

13. Reasons for thesis defense denial are: 

 Lack of credits 

 Imperfection of documents or forgery 

 Plagiarism 

14. In case of denial the thesis and all related documents are kept in the archive of the D.B. 
      A PhD student has legal access to all these documents. 
 
15. The DB chairperson must send to the dean’s office the minutes of the session within a week in 

order to place it in student’s personal file. 

Paragraph 10. Dissertation Panel (D.P.) 

1. Dissertation Panel is formed unitarily for defending only one concrete thesis. 

2. D.P. must consist of 7-9 professors of a corresponding scientific field, among them 30 percent 
must not be D.B. members. The supervisor and the reviewers are the D.P. members as well. 

Paragraph 11. Thesis Defense 
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1. Thesis defense takes place at the D.P. session. The D.P. session is eligible if it is attended by ¾ of 
its members or more. 

2. If the quorum is held, the D.P. elects a D.P. secretary. He/she must be a D.P. member. 

3. If the reviewer can not attend the session due to unpredicted circumstances, his/her review 
must be accessible read and during the defense. 

4. If the thesis supervisor due to unpredicted circumstances cannot attend the defense, he/she 
must send an appropriate report and the PhD student’s reference to the D.P. 

5. If the PhD student fails to attend the thesis defense due to unpredicted circumstances, or the 
D.P. session is not held due to the lack of quorum the D.P. sets additional date for the defense 
during the same semester. 

6. During the D.P. session the chairperson of the D.P. introduces the PhD student; the thesis theme 
and identities of the reviewers to the D.P. members; submits them the documents presented by the 
PhD student; informs them about the defense procedures and reads a brief biography of the PhD 
student. 

7. The PhD student reads a report including basic points and obtained results of the thesis and gives 
comprehensive description of the scientific novelties. 

8. The PhD student answers the questions put by the D.P. members. When its over the D.P. 
chairpersons informs the D.P. members about the results of the preliminary discussion. Then 
starts the debate between the PhD student and the reviewers after which the floor is given to the 
theme supervisor/co-supervisors to characterize the PhD student. After this a public debate open  

9. for participation both D.P. members and non D.P. members, is held. 

10. Time allocated for both, for each speaker is determined and regulated by the D.P. 
       The PhD student can use any technical facility for visual presentation. 
 

Paragraph 12. Assessment of the thesis. 

1. The thesis is assessed by the D.P. members’ conclusions (appendix 6) during the closed session 
upon the completion of the defense in compliance with the regulations (Order of the Minister of 
the Higher Education and Science of Georgia #3, dated January 5, 2007): 

a) excellent (summa cum Laude) – perfect work (91%-100%) 

b) very good (magna considerable) – result exceeds the claimed requirements (81%-90%) 

c) good (cum laude) - result exceeds the claimed requirements (80%-71%) 

d) average (bene) – result meets the requirements (61%-70%) 

e) satisfactory (rite) - result meets the requirements despite some blanks (51%-60%) 

f) unsatisfactory (insufficient) – result is not sufficient due to important defeats (41%-50%) 

g) absolutely non – satisfactory (sub omni canone) – result does not meet the requirements. 
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2. Thesis defense criteria are: 

 importance of the theme – up to 25 points; 

 novelty – up to 25 points; 

 presentation of the problem - up to 20 points; 

 answers to the questions - up to 15 points; 

 visual presentation - up to 5 points; 

 thesis design - up to 10 points. 

Final assessment is weighed average of the points (namely, sum of the received points divided by 
the number of D.P. professors who attended the session). The D.P. chairman informs both the PhD 
student and the audience about the final decision of the D.P. 

1. A. The assessment of the PhD thesis comprises five positive and two negative results: 

a. a. (A) excellent – from 91% to 100% of the maximum assessment 

a. b. (B) very good - from 81% to 90% of the maximum assessment 

a. c. (C) good - from 71% to 80% of the maximum assessment 

a. d. (D) satisfactory - from 61% to 70% of the maximum assessment 

a. e. (E) passing - from 51% to 60% of the maximum assessment  

              B. Negative Assessment: 

                     b.   a. (FX) did not pass - from 41% to 50% of the maximum assessment 

                     The PhD student is given right to review and modify the thesis and defend only once again. 

b. b. (F) failed  - less than 40% of the maximum assessment  means that the research carried out 
by the PhD student is insufficient. 

    In case of (FX) assessment the PhD student has right to defend the thesis only once again after carrying 
out additional research. 

    In case of (F) assessment the PhD student is deprived of the right to submit the same thesis again. 

1.1. The assessment of the PhD thesis is done by summing up the mid and the final assessments. 
Mid-assessment is done by the PhD student’s supervisor during the fourth and eights week. 
The maximum number of points is 30. The minimum passing points are – 31. The final 
assessment is done publicly by the D.P. The maximum number of points is 40. The minimum 
passing is 21. Only mid-scoring is not enough to assess the PhD thesis; Public Defense of it 
with positive assessment is compulsory. 
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1.2. The PhD thesis assessment is done by a supervisor and comprises four aspects (appendix 1). 
Assessment is obtained using the following formula S=3*M, where M is the sum of 
assessments of all four components. 

1.3. The PhD thesis and its public defense are assessed by D.P. consisting of 7-9 professors. 

2. The criteria for the PhD thesis assessment are as follows: 

 The importance of the PhD theme  - up to 8 points 

 Novelties - up to 8 points 

 Presentation of problems - up to 12 points 

 Answers to questions - up to 3 points 

 Design of the thesis - up to 3 points. 

2.1. Assessment of the defense of the thesis is scored by weighed average of the points given 
individually to the PhD student. The thesis is considered not defended if the majority of D.P. 
members gives less than 21 points. If the votes are equally divided then the vote of the D.P. 
chairperson is decisive. (A.C. decision #1240, dated July 25, 2014). 

3. The D.P. secretary takes the minutes of the defense procedure (appendix 7), and all the D.P. 
members sign it. Then the D.P. secretary submits the minutes to the D.B  secretary, who 
completes the PhD students registration card (appendix 8), as well as sends one copy of the 
thesis to the National Library. 

4. The registration card and the minutes of the session signed and sealed are sent to the dean’s 
office. 

5. The dean’s office prepares the draft order about conferring PhD degree and issuing the PhD 
diploma. The present draft together with the transcript and PhD student’s registration  card 
are sent to the Educational Department, where the registration card is kept in the file and the 
draft of the order and transcript are presented to the rector. 

6. Two weeks after issuing the order the diploma and transcript are completed. 

7. If the assessment is between 41 and 45 points, the PhD student is given legal right to review 
the thesis within one year and then submit for defense. The PhD student must apply the rector 
to proceed with his/her status; otherwise the status will b e suspended by the report of the 
dean. If he had already used it, he/she will be refused. 

8. If the score is below 40 or the assessment of the resubmitted thesis defense between 41-50 
points the PhD student is deprived of the right to present the same thesis again, and his/her 
status terminates. 

9. After the defense the PhD students attestation documents are kept in the archives in his/her 
personal file. These documents are: 

 The PhD students application approved by the signature of the D.B. chairperson to accept 
the thesis for defense; 
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 The PhD thesis abstract; 

 The HR registration card confirmed and sealed at the faculty; 

 The written conclusion of the PhD supervisor(s) about the thesis; 

 E-disc of the thesis and abstract (in PDF); 

 Publications of the PhD student both as an author or a co-author, with  a list of 
publications; 

 Both, the list and the scientific papers of seminars, forums and conferences reflecting 
main results of the thesis; 

 Official documents of invention(s) (if any) in relation with the thesis; 

 Transcript of the educational and research components; 

 Conclusions of the thesis reviewers; 

 The minutes of the D.P. sealed by the dean; 

 A copy of the PhD student’s registration card signed by the D.B. chairperson and sealed 
by the dean. 

10. The file is kept in the D.B. archive for four years, then it is sent to the faculty archive. 

Paragraph 13. Nullification 

Submission of false documents and plagiarism can constitute grounds for nullification of the 
diploma. 

Paragraph 14. PhD studies in cooperation with partner institutions. 

1. The GTU is entitled to sign memorandum with a scientific-research institutions to implement 
joint PhD educational programs. 

2. The GTU is entitled to implement PhD educational programs in cooperation with one or several 
accredited universities in or out of the country. 

3. The implementation of the PhD programs with partner organizations is regulated in compliance 
with the agreement on cooperation and joint PhD studies. 

4. The applicants of the joint PhD programs must meet the enrolment requirements stipulated in the 
agreement with partners. 

5. The applicant of the joint PhD program must also provide a written consent of the representative 
of the partner institution to supervise his/her thesis. 

6. The participation of a partner envisages joint coordination of the thesis by professors of both the 
GTU and professors or researchers with PhD academic degree of the partner institution. 

 Paragraph 15. PhD students mobility 
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1. The right of mobility in accordance with the Georgian “Law on Higher Education”, is rendered to 
a PhD student after the completion of the first year, twice, during the successive calendar year, 
within the time defined by the National Centre For Educational Quality Enhancement. 

2. Mobility at the GTU is regulated in compliance with the “Students Quota and Mobility 
Instructions” of the University. 

3. The prerequisite for accepting to the PhD program is conformity of the applicants and the GTU 
programs. 

4. The following data are considered for the acceptance to the PhD program: 

 Scientific publications; 

 Participation in scientific conferences; 

 Other documents in relation with educational or research activities (certificates, patents, 
projects etc.). 

5. Conformity of the PhD programs, as well as the credits obtained by the PhD student before 
mobility with the credits of the GTU and credits to be taken after mobility are defined by a 
provisional committee of the faculty. 

Paragraph 16. Enactment of the By-Law 

The By-Law is in force forthwith its approval. 

 

 

     

 

 

 

 

 


