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Sesavali 
 

  prezentacia (anu warmodgena, demonstrireba) farTod gamoiyeneba 
iseT sajaro gamosvlebSi, rogoricaa leqcia, moxseneba, seminarebi, 
konferencia. kargad gaformebuli prezentacia aadvilebs moxsenebis Sinaarsis 
aRqmas da ufro sainteresos xdis mas. prezentaciis dros farTod 
gamoiyeneboda sxvadasxva plakatebi (qaRaldis), slaidebi, diapozitivebi, 
teqnikuri saSualebebi. albaT ar arsebobs dargi, iqneba es biznesi, 
ganaTleba, kultura, medicina, turizmi da sxva. sadac farTod ar 
gamoiyenebodes proeqtebis, momsaxureobis Tu produqtebis prezentacia. 

 amJamad prezentaciis procesSi farTod gamoiyeneba kompiuteruli 
saSualebebi. Pprogramebs, romelTa saSualebiTac xdeba prezentaciis Seqmna 
da demonstrireba kompiuteris ekranze, an did ekranze (daproeqtebis 
saSualebiT), ewodebaT eleqtronuli prezentacia.  

eleqtronuli prezentacia, saxeliT MS Power Point, warmoadgens MS 
Office-saofise programebis paketSi Semaval programas, romelic dResdReobiT 
yvelaze ufro popularulia. 

 

 
 
 
 
       . 
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Tavi I.   laboratoriuli samuSao # 1 
 

Pprogramis gaSveba da fanjris elementebis daniSnuleba. 
 

$ 1. laboratoriuli samuSaos daniSnuleba. 

   laboratoriuli samuSaos daniSnulebaa SeviswavloT: 

• programis gaSveba; 

• ZiriTadi fanjris elementebis daniSnuleba; 

• fanjris areebis danisnuleba; 

• struqturis aris gamoCena / damalva; 

• amocanaTa aris gamoCena / gaqroba; 

• satitulo slaidis Seqmna; 

• axali slaidebis damateba; 

• slaidebis struqturis mza Sablonebis gamoyeneba; 

• obieqtebis Casma slaidebSi; 

• samomxmareblo slaidis struqturis Seqmna; 

• moqmedebebi slaidebze; 

• obieqtTa areebis zomebis Secvla da gadaadgileba; 

• prezentaciis Senaxva; 

 

 

$ 2. meToduri miTiTebebi laboratoriuli samuSaos  
    Sesasruleblad. 

     MS Power Point-i gvaZlevs saSualebas: 

• SevqmnaT prezentacia da SevinaxoT; 

• gavxsnaT ukve Seqmnili prezentacia da gavukeToT mas redaqtireba; 

• movaxdinoT Seqmnili prezentaciis winaswari daTvaliereba; 

• gavuSvaT prezentacia displeis, an did ekranze; 

prezentacia warmoadgens slaidebis erTobliobas, amitom prezentaciis 
SeqmnaSi igulisxmeba: slaidebis raodenobisa da Tanamimdevrobis gansazRvra; 
maTi struqturis gansazRvra; teqstebis, naxatebis, naxazebis, cxrilebis, 
diagramebis ganTavseba maTze; slaidebis dizainis gansazRvra; animaciuri da 
xmovani efeqtebis gamoyeneba slaidebze. 

programis muSaoba iwyeba: 
an Start Programs Ms Office Ms Power Point. 
an mis  piqtogramaze dawkapunebiT. 
orive OsemTxvevaSi gamova misi ZiriTadi fanjara (nax1.1), saTauriT 

Presentation 1. 
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                                                         N 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

saTauris striqoni, menius striqoni, instrumentuli panelebi da 
status zoli analogiuria sxva saofise programebis fanjrebisa. amas garda 
fanjara dayofilia oTx ared (nawilad), romlebsac sxvadasxva daniSnuleba 
aqvT: slaidebis are (Slide pane), struqturis are (Outline Pane), amocanaTa are 
(Task pane), SeniSvnebis are (Notes pane). 

slaidebis areSi SesaZlebelia sxvadasxva slaidebze muSaoba, 
dawyebuli pirvelidan. programis gaSvebisas, am areSi avtomaturad gamodis 
pirveli slaidis struqtura. aq aseve SesaZlebelia danarCeni slaidebis 
gamotana da maTze muSaoba, rac gulisxmobs teqstebis, naxazebis, naxatebis, 
diagramebis, cxrilebis gansazRvras, slaidis gaformebas animaciuri da 
xmovani efeqtebiT. 

struqturis areSi gvaqvs ori reJimi: (CanarTi) struqturis reJimi 
(Outline) da slaidis reJimi (Slide), romlebic SeirCeva struqturis aris 
Sesabamisi RilakebiT. Tavdapirvelad avtomaturad dadgeba Slide reJimi. 
reJimis dayeneba moxdeba mis Rilakze dawkapunebiT. slaidis reJimSi (Slide), 
struqturis areSi gamotanilia Seqmnili slaidebis mikro aslebi. igi iZleva 
saSualebas: gavaaqtiuroT nebismieri slaidi (slaidis areSi) masze 
dawkapunebiT; gadavaadgiloT slaidi mausis CavlebiT; davawkapunoT masze da 
wavSaloT igi klaviaturis Delete RilakiT. 

struqturis reJimSi (Outline), Seqmnili slaidebi struqturis areSi 
warmodgenilia mxolod teqstebiT, ise rom SesaZlebelia maTi redaqtireba. 
struqturis aris damalva SesaZlebelia  reJimebis marjvniv  RilakiT. 
xolo Tu igi damalulia, misi gamoCena xorcieldeba View Normal (Restore 
Panes). 

amocanaTa are Seicavs menius xSirad gamosayenebel brZanebebs. Tu es 
are ar Cans da damalulia mas gamovaCenT, View  Task Pane CamrTveliT. 
muSaobis dawyebisas aq avtomaturad gamoitaneba brZanebaTa jgufi, 
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dasaxelebis velSi saxeliT Get setting an New Presentation. romelic gvaZlevs 
saSualebas vnaxoT ukve Seqmnili prezentaciebi, an SevqmnaT axali. brZanebaTa 
jgufis SerCeva moxdeba saxelis marjvniv  Rilakis dawkapunebiT da 
CamonaTvalSi Sesabamisi brZanebis saxelis gaaqtiurebiT. 

SeniSvnebis areSi SeniSvnebi SeiZleba gavukeToT TiToeul slaids, 
romelic ganxorcieldeba masTan dakavSirebul informaciis SeyvaniT 
klaviaturidan. igi SeiZleba Semdeg gamoyenebul iyos prezentaciis Cvenebisas. 

struqturis aris qveviT aris prezentaciis reJimebis Rilakebi:  

Normal ( normaluri),  Slide sorter (slaidebis daxarisxeba),  Slide show 
(slaidis Cveneba). avtomaturad Tavidan dgeba Normal reJimi. reJimis SerCeva 
xdeba mis Rilakze dawkapunebiT. 

   rogorc aRvniSneT, programis gaSvebisas slaidebis areSi 
avtomaturad gamoCndeba pirveli slaidis struqtura, xolo struqturis 
areSi – misi mikro asli. rogorc wesi prezentacia iqyeba satitulo slaidiT. 
amitom pirvel slaids aqvs satitulo slaidis struqtura (nax.1.2). igi 
Sedgeba ori ganyofilebisagan- Title (saTauri) da Subtitle (qvesaTauri), 
romlebic wyvetili xazebiT SemosazRvrul marTkuTxedebs warmoadgenen. 
radgan saTauri da qvesaTauri teqstebia, amitom am ganyofilebebs teqsturi 
obieqtebi ewodebaT. maTSi teqstis Casawerad unda davawkapunoT maTze. isini 
gadavlen aqtiur reJimSi da mogvcemen saSualebas teqstis Cawerisa. 
teqstebisaTvis SeiZleba SevarCioT fontebi, stili, zomebi, da sxva 
parametrebi (Format  Font). 

mag nax. 1.3-ze warmodgenilia satitulo slaidis struqtura, romlis 
saTauria ,,informaciuli teqnologiebi’’, xolo qvesaTauri-,,eleqtronuli 
prezentacia MS Power Point’’. 

 
 

                    

  
                                       
 
 
 
 
 
                                      nax 1.2 
                     

                     informaciuli teqnologiebi 
 
                  eleqtronuli prezentacia 
                           MS Power Point 
 
 
 
  nax. 1.3 
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slaidebis damateba. yoveli axali slaidis dasamateblad virCevT 
Insert Slide, an instrumentul panelze New Slide Rilaks, ris Sedegadac 
slaidebis areSi gamova axali slaidis struqtura. yovel damatebul slaids 
aqvs erTi da igive struqtura. (nax 1.4) da igi Sedgeba title (saTauri) da text 
(teqsti) ganyofilebebisagan da romlebic aseve teqsturi obieqtebia.    

  
              

                         title 
 
                        
                         text 
 
                    
                         nax 1. 4 
 
maTSi teqstis Setana analogiuria satitulo slaidebSi teqstis Setanisa. 
mag. nax. 1.5-ze warmodgenilia aseTi slaidis Sevsebuli struqtura. 
    
                   laboratoriuli samuSao # 1 
                   MS Power Point gaSveba 
               § 1. daniSnuleba. 
               § 2. meToduri miTiTebebi. 
               § 3. sakontrolo kiTxvebi. 
               § 4. davaleba. 
 
                         nax. 1. 5 
 

slaidebis struqturebis mza Sablonebis gamoyeneba. Tu slaidze saWiroa 
sxva obieqtebis (cxrilebi, diagramebi, naxazebi, naxatebi, suraTebi) gamotana, 
cxadia zemoT ganxiluli slaidebis ori tipi (nax.1.2 nax. 1.4) ar gamogvadgeba, 
amitom SeiZleba gamoviyenoT slaidebis struqturebis mza Sablonebi. 
amisaTvis amocanaTa areSi virCevT punqts Slide Layout, an meniuSi Format Slide 
Layout. ris Sedegadac amocanaTa areSi gamova 12 Sabloni. TiToeuli Sabloni 
warmoadgens slaidis sxvadasxva tipis obieqtTa sxvadasxva kombinaciebs. 

Sablonebi gaerTianebulia jgufebad. gvaqvs teqssturi (Text), grafikuli 
(Content), da teqstur-grafikuli (Text and content) jgufebi. teqstur jgufebSi 
gvaqvs iseTi Sablonebi rogoricaa: saTauri da QvesaTauri; saTauri da 
teqsti; saTauri da organyofilebiani teqsti da sxva. grafikul jgufebSi 
gvaqvs: carieli Sabloni, Sabloni saTauriT da ori grafikuli 
ganyofilebiT; saTauriT da erTi ganyofilebiT da sxva. xolo teqstur-
grafikul jgufebSi moTavsebulia Sablonebi saTaurebis, teqstebis da 
grafikuli ganyofilebebis sxvadasxva variantebiT. 

saWiro Sablonis arCeva xorcieldeba masze dawkapunebiT, ris Sedegadac 
SerCeuli Sabloni aRmoCndeba slaidebis areSi. slaidis SemosazRvruli 
areebis da obieqtebis gaaqtiureba xorcieldeba maTze dawkapunebiT (Sesabamis 
grafikul gamosaxulebaze), ris Sedegadac mogvecema SesaZlebloba 
gamovitanoT slaidSi Sesabamisi obieqtebi. obieqtebi, romelTa gamotanacaa 
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SesaZlebeli slaidSi eqvsi tipisaa: cxrilebi (Table), diagramebi (Chart), 
naxatebi (Picture), suraTebi (Clip Art), audio (Audio), da video (Video) fragmentebi. 
isini SablonebSi Sesabamisi piqtogramebiTaa warmodgenili. piqtogramaze 
dawkapunebiT gamodis Sesabamisi fanjara, romelic obieqtis gansazRvris 
saSualebas mogvcems. 

slaidSi obieqtis Casma SesaZlebelia agreTve menius striqonSi Insert 
brZanebis gamoyenebiT. ris Sedegadac gamodis meniu obieqtebis dasaxelebebiT. 
obieqtis SerCeva moxdeba masze dawkapunebiT. saerTod am obieqtebTan muSaoba 
analogiuria MS Word-Tan muSaobisa, amitom SegviZlia miRebuli codna 
gamoviyenoT.  

Tu slaidisaTvis arc erTi Sabloni ar gvakmayofilebs, vawkapunebT maT 
CamonaTvalSi cariel (Blank) Sablonze da gamosul slaidSi Cven TviTon 
ganvsazRvravT mis struqturas. anu nebismier adgilas CavsvavT saTaurs, 
qvesaTaurs, teqstebs da grafikul obieqtebs. 

moqmedebebi slaidebze. slaidebze sxvadasxva moqmedebebisaTvis SeiZleba 
gamoviyenoT struqturis aris slaidebis reJimi (Slide) (nax 1.1), romelSic 
warmodgenilia Seqmnili slaidebis danomrili, miniaturuli slaidebi. 
slaidis gadasaadgileblad SegviZlia mas CavavloT mausi da gadavitanoT 
nebismier adgilas. Tu am dros gamoviyenebT Ctrl Rilaks, moxdeba kopireba, Tu 
axali slaidi gvinda CavamatoT slaidebs Soris, jer movniSnavT 
dawkapunebiT, slaids, romlis merec gvinda axali slaidis Camateba da Enter. 
ramodenime slaidis moniSvnas, mausTan erTad vaxorcielebT Ctrl RilakiT. 
xolo slaidis (slaidebis) wasaSlelad, jer movniSnavT mas (maT) da Delete. 

slaidebis struqturis Sablonze obieqtTa Casmis areebs aqvT TavianTi 
zomebi da ganlageba. SesaZlebelia maTi Secvla. magaliTad obieqtis 
gadasaadgileblad saWiroa CavavloT mausi mis CarCos da rodesac kursori 
Seicvlis formas, Tan waviRoT. xolo aris zomebis Sesacvlelad, mausi 
davawkapunoT mis areSi, ris Sedegadac CarCos gverdebze da kuTxeebSi 
gamoCndeba patara wreebi. SegviZlia CavavloT mausi nebismier maTgans da Tan 
waviRoT sasurvel zomamde. 

prezentaciis Senaxva. mTlianad an nawilobriv Seqmnili prezentacia 
SeiZleba SevinaxoT. amisaTvis viyenebT File Save (anN File Save As). gamosuli 
fanjris Save in velSi vuTiTebT folderis saxels, romelSic SevinaxavT 
prezentacias, File name velSi Seqmnili prezentaciis failis saxels, romelic 
SemdgomSi aisaxeba prezentaciis gaxsnili fanjris saTauris zolSi, File type 
velSi vuTiTebT prezentaciis tipis failis gafarToebas, anu · ppt – s.  

 

$ 3. sakontrolo kiTxvebi. 

1. ra aris prezentacia? 
2. sad gamoiyeneba igi? 
3. ras iyeneben prezentaciis dros? 
4. ratom gamoiyeneba prezentacia? 
5. ra aris eleqtronuli prezentacia? 
6. ra saSualebebiT xdeba eleqtronuli prezentacia? 
7. ris saSualebas gvaZlevs is damatebiT? 
8. ra aris MS Power Point? 
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9. ris saSualebas gvaZlevs  Power Point? 
10. ras niSnavs prezentaciis Seqmna da risgan Sedgeba igi? 
11. romeli brZanebebiT xdeba Power Point-is gaSveba? romeli piqtogramiT? 
12. ra da ra areebisagan Sedgeba prezentaciis ZiriTadi fanjara? 
13. risTvis gamoiyeneba slaidebis are? 
14. ra gamodis aq avtomaturad muSaobis dawyebisas? 
15. ris saSualebas gvaZlevs igi kidev? 
16. ra da ra CanarTebisagan (reJimebisagan) Sedgeba struqturis are? 
17. romeli CanarTia gaaqtiurebuli avtomaturad muSaobis dawyebisas? 
18. rogor xdeba CanarTis SerCeva? 
19. ra gamoitaneba struqturis areSi Slide CanarTiT? 
20. ris saSualebas gvaZlevs Slide CanarTi? 
21. romeli RilakiT xdeba struqturis reJimis gansazRvra? 
22. ra gamoitaneba Outline reJimiT struqturis areSi? 
23. ris saSualebas gvaZlevs igi? 
24. rogor xdeba struqturis aris gamoCena? damalva? 
25. ra aris mocemuli amocanaTa areSi? 
26. rogor xdeba misi damalva? gamoCena? 
27. romeli brZanebaTa jgufia gamotanili aq avtomaturad? 
28. rogor xdeba brZanebaTa jgufebis gamotana? 
29. ris saSualebas gvaZlevs New Presentation brZaneba? 
30. risTvis gamoiyeneba SeniSvnebis are? ra daniSnuleba aqvs mas? 
31. rogor xdeba misi gaaqtiureba? 
32. ris saSualebiT iwereba SeniSvnebi? 
33. prezentaciis ra da ra reJimebi arsebobs? 
34. romeli reJimia dayenebuli avtomaturad muSaobis dawyebisa? 
35. rogor xdeba prezentaciis reJimebis SerCeva? 
36. ra struqtura aqvs pirvel slaids muSaobis dawyebisas da ras 

warmoadgens igi? 
37. riTaa gamoyofili areebi slaidSi? 
38. rogor xdeba SemosazRvruli aris gaaqtiureba? 
39. ra iwereba title areSi? 
40. ra iwereba subtitle areSi? 
41. ras warmoadgenen isini? 
42. ras viyenebT teqstis formatirebisaTvis? 
43. romeli moqmedebebiT xdeba axali slaidis damateba? romeli RilakiT? 
44. ra struqtura aqvs yovel damatebul slaids? 
45. Tu gamotanili slaidebis struqturebi ar gvakmayofilebs, ras 

viyenebT? 
46. romeli brZanebiT xdeba amocanaTa areSi, slaidebis mza Sablonebis 

gamotana? romeli brZanebebiT meniuSi? 
47. sad gamoitaneba mza Sablonebi? ramdenia isini? 
48. ras warmoadgens TiToeuli Sabloni? 
49. ramdeni sxvadasxva obieqtis gamotanaa SesaZlebeli slaidSi? 
50. romeli obieqtebis gamotanaa SesaZlebeli slaidebis SablonSi? 
51. rogor xdeba obieqtebis gamotana Sablonis areebSi? 
52. ramdeni obieqtis gamotana SeiZleba SablonSi? 
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53. riTia warmodgenili obieqtebi SablonSi? 
54. kidev romeli xerxiT SeiZleba obieqtis gamotana Sablonis areSi? 
55. Tu arc erTi Sabloni  ar gvakmayofilebs, rogor xdeba samomxmareblo 

Sablonis gamotana? 
56. romel reJims viyenebT struqturis areSi slaidebze moqmedebebisaTvis? 
57. ra da ra moqmedebebis ganxorcieleba SegviZlia slaidebze? 
58. rogor xdeba slaidis gadaadgileba sxva adgilas? 
59. rogor xdeba slaidis kopireba sxva adgilas? 
60. rogor xdeba axali slaidis Camateba slaidebs Soris? 
61. rogor xdeba ramodenime slaidis moniSvna? 
62. ra moqmedebebiT SeiZleba slaidis (slaidebis) waSla? 
63. rogor xdeba Sablonebze obieqtTa aris gadaadgileba? 
64. rogor xdeba Sablonze  obieqtTa aris zomebis Secvla? 
65. ra gafarToeba (tipi) aqvs MS Power Point-is failebs? 
66. rogor xdeba prezentaciis Senaxva failSi? 

 
 
 
 
 

§4. davaleba 
 
1. SeqmeniT saqaRalde manqanur matarebelze Tqveni gvariT; 

2. gamoiZaxweT programa Power Point; 

3. gamoaCineT ⁄ damaleT struqturis are; 

4. SeucvaleT mas zomebi, aRadgineT Zvel mdgomareobaSi; 

5. gamoaCineT ⁄ damaleT amocanaTa are; 

6. gamoaCineT am areSi sxvadasxva brZanebebi, aRadgineT sawyisi; 

7. SeqmeniT prezentaciis pirveli slaidi (slaidi 1). gamoiyeneT saTaurisa da 

qvesaTauris satitulo slaidis Sabloni; 

8. SeqmeniT meore slaidi (slaidi 2) gamoiyeneT saTaurisa da teqstis 

Sabloni. CamonaTvali gadanomreT; 

9. SeqmeniT mesame slaidi (slaidi 3) gamoiyeneT saTaurisa da grafikuli 

obieqtis aris Sabloni. Oobieqtad internetidan (www.bog.ge) CasviT 

saqarTvelos bankis emblema; 

10. SeqmeniT meoTxe slaidi (slaidi 4) gamoiyeneT saTaurisa da teqstis 

svetebad warmodgenis Sabloni. abzacebi warmoadgineT markirebuli 

CamonaTvalis saxiT; 
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11. SeqmeniT mexuTi slaidi (slaidi 5) gamoiyeneT saTaurisa da erTi 

grafikuli obieqtis aris Sabloni, areSi aageT cxrili ; 

12. SeqmeniT meeqvse slaidi (slaidi 6) Sablonad gamoiyeneT saTaurisa da 

erTi grafikuli obieqtis aris Sabloni, areSi aageT wina slaidze 

mocemuli cxrilis Sesabamisi diagrama; 

13. SeqmeniT meSvide slaidi (slaidi 7) Sablonad gamoiyeneT saTaurisa da 

erTi grafikuli obieqtis aris Sabloni, areSi aageT organizaciuli blok-

sqema; 

14. SeqmeniT merve slaidi (slaidi 8), gamoiyeneT carieli Sabloni, masze 

ganaTavseT saTauri da rva grafikuli gamosaxuleba saqarTvelos bankis 

internet gverdidan (www.bog.ge); 

15. SecvaleT slaidebis Tanamimdevroba. Mme-3 slaidi gadaitaneT pirvel 

adgilas. Ppirveli slaidi meoreze. Mme-2 gadaitaneT Mme-3-ze danarCeni 

slaidebi datoveT ucvlelad; 

16. slaidebze ganaxorcieleT obieqtTa Casmis, areebis zomebis Secvlis da 

maTi gadaadgilebis da mobrunebis operaciebi; 

17. SeinaxeT Seqmnili prezentacia saqaRaldeSi, fails daarqviT saxeli 

`laboratoria 1 PowerPoint~;  

18. daxureT fanjara; 

19. daamTavreT muSaoba. 
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slaidi #1 

slaidi #2 
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slaidi #3 

slaidi #4 
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slaidi #5 

slaidi #6 

klientTa mobiloba 
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slaidi #7 

slaidi #8 
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Tavi II. laboratoriuli samuSao #2 
prezentaciis failis gaxsna 
slaidis dizainis gansazRvra  

 
$1. laboratoriuli samuSaos daniSnuleba 

   laboratoriuli samuSaos daniSnulebaa SeviswavloT: 

• Senaxuli prezentaciis failis gaxsna; 

• slaidebis dizainis gansazRvra, rac gulisxmobs slaidebis dizainis 

Sablonebis, ferTa sqemebis da animaciuri efeqtebis gamoyenebas; 

• slaidebis obieqtebis ferTa redaqtireba; 

• animaciuri sqemebis demonstrireba; 

• teqstebis redaqtireba; 

• slaidebis daxarisxeba. 

$2. meToduri miTiTebebi laboratoriuli samuSaos 
Sesasruleblad. 
 

Senaxuli prezentaciis failis gasaxsnelad da ekranze gamosatanad 

vaxorcielebT, an ZiriTadi meniudan File → Open, an instrumentuli panelidan  

Open Rilakze dawkapunebiT. Ggamosul fanjaraSi vuTiTebT folderis saxels 

da failis saxels, ris Sedegadac ekranze gamova failSi Senaxuli 

prezentacia. igive SeiZleba ganvaxorcieloT amocanaTa areSi New Prezentation 

brZanebis Open Prezentation ganyofilebaSi moTavsebuli Rilakebis saSualebiT. 

gaxsnili fanjara  gvaZlevs saSualebs gavagrZeloT muSaoba Seqmnil 

slaidebze da gavukeToT maT redaqtireba.  

garda slaidebis struqturis gansazRvrisa, maTze teqsturi da 

grafikuli obieqtebis gamotanisa, Power Point-i gvaZlevs saSualebas 

SevimuSaoT slaidebis dizaini, romelic ukeTesad warmoaCens prezentaciis 

Tematikas da daniSnulebas. slaidis dizaini niSnavs: dizainis Sablonebis 

gansazRvras, ferTa sqemebis da animaciuri efeqtebis gamoyenebas slaidebze. 

amisaTvis amocanaTa areSi unda gavaaqtiuroT Slide Designe brZaneba, an 

instrumentis panelze davawkapunoT mis Sesabamis Designe Rilakze. amocanaTa 

areSi gamosul punqtebs aqvT Semdegi daniSnuleba: 
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Designe Templetes _ dizainis Sablonebi 
Color Schemes _ ferTa sqemebi 

Animation  Schemes _ animaciuri sqemebi 
dizainis Sablonebi (Designe Templetes). am punqtis gaaqtiurebiT amocanaTa 

areSi gamoCndeba dizainis mza Sablonebi, sxvadasxva fonebiTa da ferebiT. 

TiToeul Sablons aqvs Tavisi saxeli. dizainis Sablonis gaaqtiureba xdeba 

masze dawkapunebiT, ris Sedegadac yvela Seqmnili slaidi iqneba am dizainis, 

romelic gamoCndeba struqturis aris slaidis (Slide) reJimSi. magram Tu 

gvinda dizainis Sablonebi gamoviyenoT amorCeviT, sxvadasxva slaidebisaTvis, 

saWiroa SevasruloT Semdegi moqmedebebi. jer movniSnoT slaidi (slaidebi), 

romlisTvisac gvinda gamoviyenoT dizainis Sabloni. Aamis Semdeg kursori 

davayenoT SerCeuli Sablonis areSi, da rodesac Sablonis marjvena kidesTan 

gamoCndeba ruxi feris zoli, davawkapunoT masze da gamosul meniuSi 

SevarCioT punqti Apply to selected slides. SerCeuli Sablonis gamoyeneba moxdeba 

mxolod moniSnuli slaidisaTvis (slaidebisaTvis). 

Tu gvinda gamoyenebuli Sablonis gauqmeba yvela slaidisaTvis, Designe 

templetes CamonaTvalSi movZebnoT Default Designe saxelis Sabloni da 

davawkapunoT masze. 

xolo Tu gvinda Sablonebi gavauqmoT slaidebze amorCeviT, jer 

movniSnoT es slaidi (slaidebi), Semdeg kursori davayenoT Default Design 

Sablonis areSi da rodesac mis marjvena kidesTan gamoCndeba ruxi feris 

zoli davawkapunoT masze. gamosul meniuSi movniSnoT brZaneba Apply to selected 

slides. 

ferTa sqemebi (Color schemes). dizainis TiToeul Sablons aqvs ramodenime 

alternatiuli ferTa varianti, romlebic gamova amocanaTa areSi Color schemes 

brZanebis gaaqtiurebiT. alternatiuli variantis SerCeva moxdeba masze 

dawkapunebiT, ris Sedegadac prezentaciis yvela slaidi Seicvlis ferTa 

sqemas. Tu ferTa sqemis gamoyeneba gvinda calkeuli slaidebisaTvis, jer 

movniSnavT am slaidebs da iseve rogorc wina SemTxvevebSi gamoviyenebT Apply 

to selected slides brZanebas. 

aRvniSnoT rom ferTa sqemis gamoyeneba SeiZleba dizainis Sablonebis 

gareSec. ferTa sqemis gauqmebisaTvis viyenebT Defult ferTa sqemas. 
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slaidis dizainis ferTa sqemaSi gamoyenebulia erTmaneTTan Sexamebuli 

rva feri, romelTagan ZiriTadia slaidis fonis feri. danarCeni ferebi, 

sxvadasxva obieqtisaTvis, SerCeulia am feris Sesabamisad. 

aris saSualeba yvela am feris redaqtirebisa. amisaTvis davawkapunoT 

amocanaTa areSi Slide Design  panelis qveda kidesTan arsebul Edit color schemes 

Rilakze. gamosuli fanjris elementebs aqvT Semdegi daniSnuleba: 

• Background  _ slaidis fonis feri 

• Text and Line  _ teqstebis da naxatis obieqtebis konturis feri 

• Shadows _ Crdilebis feri 

• Title text _ saTaurebisa da qvesaTaurebis feri 

• Fills _ Sekruli naxati figurebis fonis feri 

• Accent _ meore feri grafikebsa da diagramebSi 

• Accent and hyperlink    _ hipermimarTvis feri 

• Accent and followed hyperlink _ gamoyenebuli hipermimarTvis feri 

am CamonaTvalSi movniSnavT obieqts romlis feris Secvlasac vapirebT, 

vawkapunebT fanjris Change color Rilakze da gamosul ferTa palitraSi 

SevarCevT axal fers. axali ferTa sqemis dasafiqsireblad vawkapunebT Add 

standard schemes Rilakze. 

slaidis mxolod fonis feris Sesacvlelad  virCevT brZanebas Format 

→Background, da gamosul ferTa palitraSi movniSnavT sasurvel fers. aqve 

SegviZlia ganvsazRvroT fonis sxvadasxva efeqtebi. kerZod Tu fonad gvinda 

raime naxatis gamoyeneba ferTa palitraSi virCevT File Effects punqts, 

vaaqtiurebT Picture CanarTs, vawkapunebT Select Picture Rilakze da movniSnavT 

saWiro  naxatis fails. SerCeuli  naxati Seavsebs slaidis fons. 

ferTa sqemebis redaqtireba xorcieldeba yvela slaidze. Tu saWiroa 

misi gamoyeneba calkeul slaidebze, saWiroa isini winaswar moiniSnos. 

animaciuri sqemebi (Animation schemes). animaciuri sqemebi gamoiyeneba 

slaidebze sxvadasxva saxis vizualuri (sanaxaobrivi) efeqtebis 

ganxorcielebisaTvis teqstebisaTvis, rogoricaa: saTaurebi, markirebuli 

siebi da abzacebi. 
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amisaTvis pirvel rigSi gavaaqtiuroT slaidi, romlisTvisac vapirebT 

animaciuri sqemis gansazRvras. amis Semdeg, an amocanaTa areSi vaaqtiurebT 

Animation schemes, an Slide show → Animation schemes , ris Sedegadac amocanaTa 

areSi gamova efeqtebis saxelebis CamonaTvali, romelic dajgufebulia 

jgufebSi, saxelebiT: Subtle (faqizi); Moderate (zomieri); Excinting (amRgznebi). 

efeqtis gamoyenebisaTvis  vawkapunebT mis saxelze, ris Sedegic maSinve 

aisaxeba aqtiur slaidze. Tu gvsurs efeqti ganxorcieldes yvela slaidze, 

amocanaTa areSi vawkapunebT Apple to all slides Rilakze. Tu gvsurs efeqtis 

xelaxla demonstrireba vawkapunebT play Rilakze. A Slide show RilakiT moxdeba 

efeqtis demonstrireba mTel ekranze. fanjaraSi ukan dasabruneblad am 

SemTxvevaSi vawkapunebT klaviaturis Esc Rilakze. Tu saWiroa animaciuri 

efeqtebis gauqmeba, efeqtebis saxelis CamonaTvalSi vawkapunebT No Animation 

Rilakze. 

struqturis reJimi (Outline). rogorc aRvniSneT Tu prezentacia Seicavs 

bevr teqstur masalas, rogoricaa: saTaurebi; qvesaTaurebi; markirebuli da 

danomrili siebi; abzacebi da sxva, maTi redaqtirebisaTvis da 

daTvalierebisaTvis mosaxerxebelia gamoviyenoT struqturis reJimi. amisaTvis 

struqturis areSi CavrTavT Outline CanarTs, (nax. 1.1) ris Sedegadac 

struqturis areSi slaidebze aisaxeba  mxolod teqsturi obieqtebi, romelic 

gagviadvilebs, moniSvnis Semdeg, maT redaqtirebas. amisaTvis ki SeiZleba 

gamoviyenoT struqturis aris marcxniv kideSi gamosuli instrumentuli 

paneli, romlis Rilakebs aqvT Semdegi daniSnuleba (nax.2.1.) 

Promote  _ moniSnuli abzacis gadaadgileba zeda doneze. 

Demote _ moniSnuli abzacis gadaadgileba qveda doneze. 

Move up _ moniSnuli abzacis an slaidis gadaadgileba zemoT. 

Move down _ moniSnuli abzacis an slaidis gadaadgileba qvemoT. 

Collapse _ moniSnuli slaidis ZiriTadi teqstis damalva. 

Expand _ moniSnul slaidSi damaluli teqstis gamoCena. 

Collapse All _ yvela teqstis damalva. 

Expand All _ yvela teqstis gamoCena. 
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Summary slide _ iqmneba axali slaidi yvela moniSnuli slaidis  

saTaurebiT. 

Show Formating _ teqstebis formatirebis gamoCena. 

 slaidis ZiriTadi teqstis damalvis (Collapse) SemTxvevaSi moniSnul 

adgilas gamoCndeba ruxi feris zoli. mis gamosaCenad Expand Rilakis 

magivrad SeiZleba orjer davawkapunoT am zolze. 

saWiroebis SemTxvevaSi SeiZleba struqturis aris gaganiereba./daviwroeba. 

amisaTvis kursori unda davayenoT aris marjvena kideze da rodesac igi 

Seicvlis formas, Tan waviRoT marcxniv an marjvniv. 

slaidebis daxarisxebis (sortirebis) reJimi (Slide Sorter). slaidebis 

daxarisxebis reJimis CasarTavad vawkapunebT struqturis aris qvemoT 

ganTavsebul Sesabamis Slide Sorter Rilakze, an virCevT brZanebas View→ Slide 

Sorter, ris Sedegadac moxdeba yvela slaidis asaxva ekranze. aseTi saxiT 

ganlagebul slaidebze mosaxerxebelia zogierTi operaciis Catareba, 

rogoricaa, slaidebis gadaadgileba, waSla, aslebis gakeTeba, animaciuri 

efeqtebis moqmedebis Semowmeba da sxva. 

normaluri reJimis aRsadgenad SeiZleba visargebloT View→Normal 

brZanebiT. 

$3 sakontrolo kiTxvebi 

1. ra da ra saSualebiT xdeba Seqmnili prezentaciis naxva? 

2. ra mizniT xdeba Senaxuli prezentaciis gamotana ekranze? 

3. garda slaidebis struqturis gansazRvrisa, risi gansazRvra SeiZleba 

Power Point_iT? ra mizniT? 

4. romeli moqmedebiT xdeba slaidis dizainis gansazRvra? 

5. ras gulisxmobs slaidis dizainis SemuSaveba? 

6. amocanaTa aris romeli brZanebiT xdeba dizainis Sablonebis gamotana? 

7. romeli moqmedebiT xdeba dizainis SerCeuli Sablonis gamoyeneba? 

8. romeli slaidebisaTvis SeiZleba SerCeuli Sablonis gamoyeneba? 

9. romeli moqmedebebiT xdeba dizainis Sablonebis gamoyeneba calkeuli 

slaidebisaTvis? 
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10. romeli moqmedebebiT xdeba dizainis Sablonebis gauqmeba yvela 

slaidisaTvis? calkeuli slaidebisaTvis? 

11. romeli brZaneba gansazRvravs ferTa sqemebis gamoyenebas? 

12. ras warmoadgens ferTa sqemebi? 

13. rogor xdeba Sablonis alternatiuli variantis gamoyeneba yvela 

slaidisaTvis? calkeuli slaidebisaTvis? 

14. romeli moqmedebiT xdeba ferTa sqemis gauqmeba? 

15. ramdeni feria gamoyenebuli ferTa sqemaSi? 

16. romeli obieqtebis ferebi gansazRvraven ferTa sqemas? 

17. romeli RilakebiT xdeba ferTa sqemis redaqtireba? 

18. romeli moqmedebiT xdeba feris Secvla? 

19. romeli RilakiT xdeba axali ferTa sqemis dafiqsireba? 

20. romeli brZanebiT xdeba slaidis mxolod fonis redaqtireba? 

21. romeli moqedebiT xdeba fonis sxvadasxva efeqtebis gansazRvra? 

22. romeli brZanebiT xdeba amocanaTa areSi animaciuri sqemebis gamotana? 

23. romeli obieqtebisaTvis SeiZleba gamoviyenoT animaciuri efeqti? 

24. animaciuri sqemebis ra jgufebi gamotaneba amocanaTa areSi? 

25. rogor xdeba animaciuri sqemis SerCeva? ra Sedegi moyveba mas? 

26. romeli RilakiT xdeba animaciuri efeqtis ganxorcieleba yvela 

slaidze? 

27. romeli RilakiT SeiZleba animaciuri efeqtis gameoreba? 

28. romeli RilakiT xdeba animaciuri efeqtis demonstrireba mTel 

ekranze? 

29. romeli RilakiT xdeba Cveulebriv reJimSi dabruneba? 

30. romeli RilakiT xdeba animaciuri efeqtebis gauqmeba? 

31. romeli RilakiT xdeba struqturis reJimis gamotana? 

32. ra daniSnuleba aqvs mas? 

33. ra gamoitaneba slaidebze am reJimis dros? 

34. ra daniSnuleba aqvs Rilakebs instrumentul panelze struqturis 

areSi? 

35. ra migvaniSnebs damaluli teqstis arsebobas? 

36. rogor xdeba damaluli teqstis gamoCena? 
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37. romeli moqmedebiT xdeba struqturis aris gaganiereba? 

38. prezentaciis reJimis romeli Rilaki gansazRvravs slaidebis 

daxarisxebis reJims? 

39. romeli brZanebiT SeiZleba igives ganxorcieleba? 

40. ra moyveba Sedegad sortirebis reJimSi gadasvlas? 

41. romeli operaciis Sesrulebaa mosaxerxebeli sortirebis reJimSi? 

42. romeli brZanebiT xdeba normalur reJimSi dabruneba? 

 
 
 

§ 4 davaleba 

1. gaxseniT ekranze Tqvens mier Seqmnili prezentacia. 

2. SearCieT yvela slaidisaTvis erTnairi dizainis Sabloni. 

3. me-2, me-5 da me-6 slaidebisaTvis gaauqmeT dizainis Sablonebi. 

4. me-2, me-5 da me-6 slaidebisaTvis SearCieT sxvadasxva dizainis 

Sablonebi. 

5. yvela slaidisaTvis SearCieT erTnairi ferTa sqema. 

6. me-2, me-5 da me-6 slaidebze gaauqmeT ferTa sqema. 

7. me-2, me-5 da me-6 slaidebisaTvis SearCieT sxvadasxva ferTa sqema. 

8. pirvel slaidze SecvaleT feri da naxati figuris feri. 

9. meore slaidze SecvaleT teqstebis konturis feri. 

10. me-3 slaidze SecvaleT Crdilebis feri. 

11. me-4 slaidze SecvaleT saTauris feri. 

12. me-5 slaidze SecvaleT cxrilis konturis feri. 

13. me-6 naxazze SecvaleT meore grafikis feri. 

14. slaidebis fonad gamoitaneT raime naxati. 

15. TiToeuli slaidis teqstebisaTvis gansazRvreT sxvadasxva animaciuri 

sqemebi. gaimeoreT TiToeuli efeqti. 

16. ganaxorcieleT animaciuri efeqtebis demonstrireba mTel ekranze. 

17. struqturis reJimis gamoyenebiT gamoitaneT slaidebi struqturis areSi. 

18. meore slaidze moniSneT qvesaTauri da gadaadgileT igi zeda doneze. 

daabruneT igi Zvel adgilas. 
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19. moniSneT mesame slaidi da gadaadgileT igi zemoT. daabruneT igi Zvel 

adgilas. 

20. pirvel slaidSi damaleT ZiriTadi teqsti. gamoaCineT igi. 

21. damaleT yvela teqsti. gamoaCineT igi. 

22. SeqmeniT slaidi yvela slaidis saTaurebiT. waSaleT igi. 

23. gamoaCineT teqstebis formulebi. damaleT igi. 

24. CarTeT daxarisxebis reJimi da CaatareT slaidebze animaciuri 

efeqtebis Semowmeba. 

25. aRadgineT normaluri reJimi. 

26. SeinaxeT Seqmnili prezentacia. 

27. daamTavreT muSaoba. 
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Tavi III.  laboratoriuli samuSao # 3 

 
slaidebis da slaidebze obieqtebis Senacvlebis efeqtebi. 

prezentaciis Cvenebis xerxebi. prezentaciis Seqmna          
,,ostatis’’ saSualebiT. 

 
§ 1.  laboratoriuli samuSaos daniSnuleba. 

     laboratoriuli samuSaos daniSnulebaa SeviswavloT: 

• slaidebis erTmaneTis Senacvlebis efeqtebis gamoyeneba; 

• slaidebze obieqtebis erTmaneTis Senacvlebis efeqtebis gamoyeneba; 

• samarTavi Rilakebis dasma slaidebze; 

• prezentaciis Cveneba mausis saSualebiT; 

• prezentaciis Cveneba avtomatur reJimSi; 

• prezentaciis avtomaturi Cvenebis repeticia; 

• axali prezentaciis Seqmna ,, ostatis’’ reJimSi; 

§ 2. meToduri miTiTebebi laboratoriuli samuSaos  

    Sesasruleblad. 

slaidebis Senacvlebis efeqtebi. prezentaciis dros slaidebis Cvenebisas 

isini enacvlebian erTmaneTs. Power Point-iT SeiZleba ganisazRvros am 

Senacvlebis vizualuri (video) da xmovani (audio) efeqtebi. amisaTvis 

CavrToT daxarisxebis reJimi (Slide sorter an RilakiT an View brZanebiT).  

ekranze gamonaTdeba yvela slaidi (Tu yvela ar eteva, viyenebT gadaxvevis 

zolebs). amocanaTa areSi avirCioT brZaneba Slide Transition, an Slide show  Slide 

Transition. amocanaTa areSi gamoCndeba Sesabamisi paneli. movniSnoT slaidi 

(slaidebi), romlisTvisac (romelTaTvisac) vapirebT efeqtis gansazRvras. 

Apply to selected CamonaTvalSi avirCioT slaidebis Senacvlebis (gadasvlis) 

vizualuri efeqti (No Transition gamoiyeneba efeqtis moxsnisaTvis). efeqtis 

moniSvnisas moxdeba misi demonstrireba moniSnul slaidze (slaidebze). Speed 

velSi SeiZleba SevarCioT am Senacvlebis siswrafe. Fast- swrafi;  Medium- 
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saSualo;  Slow-neli.  Sound CamonaTvali gvaZlevs saSualebas SevarCioT xmovani 

efeqti. (No  Sound) gamoiyeneba xmovani efeqtis gauqmebisaTvis. 

Advance slide CamonaTvalSi CamrTvelebiT SeiZleba ganvsazRvroT slaidebis 

Senacvlebis xerxebi:  On mouse click- mausis dawkapunebiT an  Automaticaly 

after- avtomaturad. meore SemTxvevaSi mis qvemoT mocemul mTvlelSi unda 

ganisazRvros moniSnul slaidze gadasvlis dro wamebSi, wina slaididan. 

efeqtebis gansazRvrisas, slaidebs, romlebisTvisac gansazRvrulia 

efeqtebi, qveda kidesTan uCndebaT piqtograma  , romelzec, an Play  Rilakze 

dawkapunebiT SeiZleba efeqtis ganmeorebiTi demonstrireba. Slide show RilakiT 

moxdeba efeqtis demonstrireba mTel ekranze. 

slaidebis obieqtebis Senacvlebis efeqtebi. garda slaidebis Senacvlebis 

efeqtebisa, SeiZleba ganisazRvros slaidze teqsturi da sxva saxis 

obieqtebis gamotanis vizualuri efeqtebic. amisaTvis pirvel rigSi CavrToT 

Normal reJimi (RilakiT, an menius brZanebiT). amocanaTa areSi avirCioT 

brZaneba Custom Animation, an Slide show  Custom Animation. gavaaqtiuroT slaidi, 

da movniSnoT obieqti, romlisTvisac vapirebT animaciuri efeqtis gamoyenebas. 

amocanaTa aris panelze CavrToT Add Effects Rilaki, ris Sedegadac gamova 

efeqtebis kategoriebis CamonaTvali, Semdegi daniSnulebiT: Entrance-obieqtis 

gamotanis efeqtebi; Enphasis- yuradRebis gamaxvilebis efeqtebi;  Exit- obieqtis 

ekranidan gaqrobis efeqtebi; Motion Paths- obieqtis moZraobis traeqtoriebi, 

romlebic Tavis mxriv dayofilia jgufebad. SevarCioT kategoria da mis 

marjvniv gamosul meniuSi avirCioT sasurveli jgufis efeqti. Tu CarTulia  

Auto Preview, arCevisTanave moxdeba misi demonstrireba. efeqtebis sruli siis 

gamosatanad SeiZleba gamoviyenoT mis boloSi moTavsebuli More effects punqti. 

slaidze efeqtebis mqone obieqtebi inomreba, dawyebuli pirveliT ,  ,   ,  am 

TanmimdevrobiTve moxdeba efeqtebis demonstrireba. Start RilakiT SeiZleba 

SevarCioT efeqtis moqmedebis dawyebis meTodi: On click- mausis dawkapunebis 

Semdeg; With Previous- avtomaturad, wina efeqtTan erTad; After Previous-

avtomaturad, wina efeqtis Semdeg.  

Speed  velSi  SeiZleba ganvsazRvroT efeqtis moqmedebis siswrafe; Fast; 

Medium; Slow. mis qvemoT panelze naCvenebia obieqtebis nomrebi miniWebuli 
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efeqtebis saxelebiT. Play RilakiT SeiZleba efeqtebis gameoreba, xolo Slide 

show  RilakiT moxdeba efeqtebis demonstrireba mTel ekranze. 

Tu gvinda obieqtisaTvis efeqtis gauqmeba, movniSnoT obieqtis nomeri 

panelze da davawkapunoT panelis zemoTa nawilSi Remove Rilakze. 

obieqtisaTvis miniWebuli efeqtis Sesacvlelad, panelze movniSnoT 

misi nomeri, davawkapunoT Change Rilakze, da SevirCioT axali efeqti. 

efeqtebis moqmedebis Tanmimdevrobis Sesacvlelad, davawkapunoT efeqtis 

nomerze da Re-order Rilakis isrebiT   , SevcvaloT misi Tanmimdevroba. 

Start velis qvemoT velSi xdeba arCeul efeqtTan dakavSirebuli 

parametrebis gansazRvra, romelTa CamonaTvali sxvadasxva efeqtebisaTvis 

sxvadasxvaa. 

naxati obieqtis msgavsad SesaZlebelia moZraobis traeqtoriis 

redaqtireba, rogoricaa zomebis, formis Secvla, brunva, gadaadgileba. 

TiToeul efeqtTan dakavSirebuli parametrebis gansazRvrisaTvis, 

saWiroa panelze movniSnoT saWiro efeqtis nomeri da davawkapunoT moniSvnis 

marjvena kidesTan moTavsebul isarze. ekranze gamova damatebiTi parametrebis 

meniu. magaliTad menius Timing brZanebiT SeiZleba ganisazRvros pauza wamebSi 

efeqtis amoqmedebamde Delay velis mTvleliT, xolo efeqtis gameorebis ricxvi 

Repeat velis mTvleliT. 

Rilakebis dasma slaidze. prezentaciis marTvis mizniT SesaZlebelia 

slaidebze davsvaT Rilakebi, Sesabamisi warwerebiT. amisaTvis gavaaqtiuroT 

Normal reJimi. movniSnoT slaidi, romelzec unda davsvaT Rilaki. SevarCioT 

brZaneba Slide show Action Buttons. gamosul fanjaraSi SevarCioT da movniSnoT 

Rilakis saxe. gamovsaxoT slaidze SerCeuli figura, mausis saSualebiT. 

gamosul fanjaraSi CavrToT CamrTveli  Hyperlink to.  CamovSaloT  RilakiT 

da SevarCioT Rilakis funqcia: Last slide-bolo slaidis gamotana; End show-

prezentaciis dasasruli; Other Power Point Presentation-sxva prezentaciaze 

gadasvla; Slide-slaidis gamotana misi saxeliT. (am SemTxvevaSi gamoCndeba 

fanjara, romlis Slide title velSi SevarCevT sasurveli slaidis saTaurs da 

movniSnavT). Ok RilakiT slaidze Rilakis dasmis procedura dasruldeba. 

RilakSi SeiZleba CavweroT teqsti. amisaTvis mausis marjvena Rilakze 
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dawkapunebiT gamogvaqvs konteqsturi meniu da masSi virCevT Add Text, ris 

Sedegadac SesaZlebeli iqneba RilakSi raime informaciis Cawera. SemdgomSi 

slaidis Rilakebze dawkapunebiT moxdeba SerCeuli funqciis ganxorcieleba.  

prezentaciis Cveneba mausis saSualebiT. miuxedavad imisa, Tu 

prezentaciis ramdeni slaidia Seqmnili, SesaZlebelia misi Cveneba ekranze. 

amisaTvis pirvel rigSi slaidebis Senacvlebis efeqtebis gansazRvrisas, Slide 

Transition amocanaTa  panelis Advance slide CamonaTvalSi CarTuli unda iyos  

on Mouse click CamrTveli. CavrToT Sesabamisi Rilaki Slide show struqturis 

areSi, an View  Slide show, an Slide show  View Slide show , an davawkapunoT 

F5KklaviSze. Normal reJimis fanjara gaqreba da prezentaciis pirveli slaidi 

aisaxeba mTel ekranze. yoveli  momdevno slaidis gamotana xorcieldeba 

mausis marcxena klaviSze dawkapunebiT, an Enter klaviSiT. bolo slaidis 

Cvenebis Semdeg, momdevno slaidis gamotanis moqmedebebiT davbrundebiT 

Normal reJimis fanjaraSi. 

garda slaidebis gamotanis zemoT aRwerili xerxebisa, prezentaciis 

marTvisaTvis SeiZleba gamoviyenoT specialuri klaviSebi da maTi 

kombinaciebi, romelTac aqvT Semdegi daniSnuleba. 

, , Pg - momdevno slaidis gamotana ekranze. 

, , Pg - wina slaidis gamotana ekranze. 

klaviaturaze slaidis nomris akrefa + Enter- akrefili nomris slaidis 

gamotana. 

B – Savi ekranis gamotana / gauqmeba. 

W-  TeTri ekranis gamotana / gauqmeba. 

A-   mausis maCveneblis damalva / gamoCena. 

ctrl + P- mausis maCvenebeli miiRebs fanqris formas da  

       SesaZlebeli gaxdeba mausiT ekranze xatva. 

ctrl + A- mausi kvlav miiRebs fanqris formas. 

E- fanqriT damatebulis waSla. 

ESQ- prezentaciis Cvenebis reJimidan gamosvla da Normal reJimSi  

          dabruneba. 
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prezentaciis Cvenebis dawyebisas ekranis marcxena kuTxeSi gamoCndeba 

piqtograma, romlis dawkapunebiTac ekranze gamova meniu prezentaciis marTvis 

brZanebebiT. erT-erTi brZanebis mag. Pointer Options   gaaqtiurebiT miRebul 

qvemeniuSi magaliTad SeiZleba ganvsazRvroT mausis forma: Automatic, Hidden 

(damalva), Arrow, Pen (fanqari). am qvemenius  Pen Color  brZanebis gaaqtiureba 

mogvcems saSualebas avirCioT fanqris feri. 

prezentaciis Cveneba avtomatur reJimSi. Power Point-Si aris SesaZlebloba 

Seqmnili prezentaciis avtomaturi Cvenebisa, Tavidan bolomde, yovelgvari  

Carevis gareSe. amisaTvis CavrToT Slide Sorter reJimi. amocanaTa areSi avirCioT 

Slide Transition  brZaneba, ris Sedegadac gamova Sesabamisi paneli. Tu slaidebis 

Senacvlebis efeqtebi gansazRvruli ar gvaqvs, SeiZleba isini aq SevarCioT, an 

Tu Secvla gvinda- SevcvaloT. Advance slide velSi gamovrToT Camrtveli  on 

mouse click da CavrToT  Automaticaly after. mis qvemoT mTvlelSi ganvsazRvroT 

TiToeuli slaidis Cvenebis dro wamebSi. avirCioT brZaneba Slide show Setup 

show, da gamosul fanjaraSi CavrToT  Using timings if present  da Ok. 

davawkapunoT amocanaTa panelze Apply to All slides Rilakze, raTa gansazRvruli 

parametrebi mieniWos TiToeul slaids. Sedegad miviRebT avtomaturi 

reJimisaTvis gamzadebul prezentacias, romlis gasaSvebad SevarCevT Slide show 

reJims. prezentaciis Cvenebisas slaidebi avtomaturad cvlian erTmaneTs, im 

efeqtebiT da droiTi intervalebiT, romlebic winaswar ganvsazRvreT.  

Tu saWiroeba moiTxovs, rom bolo slaidis Cvenebis Semdeg avtomaturad 

Tavidan daiwyos prezentaciis Cveneba, vaxorcielebT  Slide show Set up show  da  

CavrTavT     Browsed at a kiosk, CamrTvels. 

prezentaciis avtomaturi Cvenebis repeticia. avtomatur reJimSi 

prezentaciis Cvenebisas, mniSvnelovania, rom Cvenebis parametrebis 

gansazRvrisas, slaidis CvenebisaTvis SerCeuli dro akmayofilebdes Cven 

moTxovnebs. amisaTvis mimarTaven prezentaciis Cvenebis repeticiis reJims, 

romlis drosac zustad SeirCeva TiToeuli slaidis Cvenebis dro.  virCevT 

brZanebas Slide show Rehearse Timing. ekranze gamoCndeba instrumentuli paneli 

da masze CairTveba pirveli slaidis Cvenebis drois wamzomi, romelic 

ganlagebulia marjvena mxares. panelze Rilakebs aqvT Semdegi daniSnuleba:  
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- Pause-wamzomis SeCereba. yoveli slaidis Cvenebis dro dafiqsirdeba am 

Rilakze mausis daklikebiT;  next- am RilakiT moxdeba yoveli Semdegi 

slaidis gamotana, ris Sedegadac wamzomi daiwyebs Tavidan aTvlas, 

gamotanili slaidisaTvis;  - Repeat- slaidis Cvenebis gameoreba. Tu 

mimdinare slaidis drois aTvlisas davuSvebT Secdomas, am RilakiT moxdeba 

wamzomis Tavidan CarTva. panelis Sua nawilSi agreTve aris wamzomi, romelic 

avtomaturad afiqsirebs mTel prezentaciis Cvenebis dros.  Rilaki 

gamoiyeneba instrumentuli panelis dasaxurad. 

prezentaciis Cvenebis dasrulebis Semdeg ekranze gamova Setyobinebis 

fanjara, romelzec naCvenebia prezentaciis Cvenebis dro da kiTxva. gvinda Tu 

ara TiToeul slaidze daxarjuli drois dafiqsireba? dadebiTi pasuxis 

SemTxvevaSi virCevT Yes Rilaks. 

axali prezentaciis Seqmna. axali prezentaciis Sesaqmnelad virCevT an 

instrumentuli panelis New Rilaks an File new, an amocanaTa panelis New 

Presentation  brZanebis  Blank Presentation punqts, ris Sedegadac gamodis axali 

prezentaciis ZiriTadi fanjara (nax. 1.1), prezentaciis Sesabamisi saTauriT. 

yoveli axali prezentaciis Seqmnisas fanjris saTauri inomreba mimdevrobiT- 

Presentation 2, Presentation 3, ... da a.S.  

axali prezentaciis Seqmna ,, ostatis’’ reJimSi. garda slaidebis 

struqturebis Sablonebis ( From Design Template) gamoyenebiT prezentaciis 

Seqmnisa, Power Point- Si SeiZleba Seiqmnas gansazRvruli Tematikis prezentacia 

e.w. ,,ostatis’’ reJimSi. am dros vsargeblobT mza Tematuri SablonebiT, 

samarTlis ,ekonomikis, sertifikaciis, treningis, marketingis da sxva 

sferoSi.  

,, ostatis’’ reJimSi prezentaciis SeqmnisaTvis amocanaTa areSi virCevT New 

Presentation  brZanebis  From Auto content Vizard  punqts. 

gamova fanjara (nax.3.1.), ostatis reJimSi prezentaciis Seqmnis struqturiT, 

romelic xuTi Rilakisagan Sedgeba: 
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                       Start    

                       Prezentation type 
 
 Prezentation style 
 
                        Prezentation options                                                 
                                               Finish 
 
 nax. 3.1. 

Tavidan aqtiuria pirveli Rilaki Start, romelic gamwvanebulia. yovel 

Semdeg Rilakze gadasvla xorcieldeba an masze dawkapunebiT, an fanjris  

next RilakiT, ris Sedegadac is gaaqtiurdeba da Sesabamisi Rilaki 

gamwvandeba. xolo Rilakze gadasasvlelad SeiZleba gamoviyenoT aseve 

fanjris Back Rilaki. 

Prezentation type Rilakis gaaqtiurebiT gamova prezentaciis kategoriebi: 

All,General, Corporate, Projekts, Sales/Marketing. Tavidan aqtiuria General kategoria, 

xolo mis marjvniv mocemulia prezentaciis tipebi Tematikis mixedviT. 

kategoriis SerCeva moxdeba misi moniSvniT, ris Sedegadac mis marjvniv gamova 

am kategoriis Sesabamisi Tematikis prezentaciis tipebi. tipis SerCevac 

moxdeba masze dawkapunebiT. 

Prezentation stile Rilakis gaaqtiurebiT gamosul fanjaraSi unda SeirCes 

misi gamotanis stili, erT-erTi CamrTveli: 

 On screen Prezentation _ gamotana kompiuteris ekranze; 

 Web Prezentation _ gamotana internetSi; 

 Black and White _ gamotana Sav TeTr ekranze; 

 Color Overheads _ feradi gamotana; 

 35 mm slides _ gamotana 35 mm slaidebze. 

ekranze gamosatanad CairTveba  On screen Prezentation CamrTveli. 

Prezentation options RilakiT gamosuli fanjris title velSi unda CavweroT 

prezentaciis saTauri, romelic Semdeg gamova pirvel slaidze. Footer velSi 

unda CavweroT teqsti, romelic iqneba qveda kolontituli da romelic 

gamova yvela slaidze.  Date last update almis CarTviT, prezentaciis yvela 

slaidad qveda kolontitulSi gamova prezentaciis bolo Seqmnis TariRi. 
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xolo  Slide number almis CarTvisas, yvela slaidis qveda kolontitulSi 

gamova Sesabamisi nomeri. 

Finish RilakiT gamosul fanjaraSi virCevT Finish Rilaks, ris Sedegadac 

davbrundebiT Normal reJimSi Seqmnili prezentaciis slaidebis SablonebiT. 

ekranze struqturis areSi gamova SerCeuli Tematikis prezentaciis slaidebis 

Semcirebuli aslebi, maTi nomris, dasaxelebisa da Tematuri punqtebis 

miTiTebiT, xolo slaidis areSi pirveli slaidi. slaidis teqsti Seicavs 

masze gansaTavsebeli informaciis Sesaxeb rekomendaciebs  SerCeuli 

Tematikis mixedviT. slaidebis gamotana slaidebis areSi xorcieldeba mis 

Semcirebul aslze  dawkapunebiT, rac mogvcems saSualebas prezentaciis 

gamotanil Sablonebze ganvaxorcieloT slaidebis Seqmnis da redaqtirebis 

operaciebi: SevitanoT teqstebi, CavsvaT obieqtebi, SevarCioT daformatebisa, 

Tu sxva procesebis parametrebi, CavsvaT axali slaidebis Sablonebi, 

ganvaxorcieloT slaidebis Senacvlebis da slaidebze obieqtebis 

Senacvlebis vizualuri da xmovani efeqtebi da sxva, romlebic sxva 

reJimebisTvis ganvixileT. 

 

$4 sakontrolo kiTxvebi 

1. ra igulisxmeba slaidebis Senacvlebis efeqtebSi? 

2. romel reJimSi xdeba am efeqtebis gansazRvra? 

3. romeli brZanebebi gansazRvravs slaidebis Senacvlebis efeqtebs? 

4. rogor iwyeba slaidis Senacvlebis efeqtebis gansazRvra? 

5. romel CamonaTvalSi xdeba efeqtebis SerCeva? 

6. romeli punqti gansazRvravs efeqtis moxsnas? 

7. ra moxdeba efeqtis SerCevisas? 

8. romel velSi mieTiTeba slaidebis Senacvlebis siswrafe? 

9. ras niSnavs Senacvlebis siswrafis punqtebi?  Fast? Medium? Show? 

10. romel velSi xdeba xmovani efeqtis gansazRvra? 

11. romeli punqtiT xdeba xmovani efeqtis gauqmeba? 

12. romel velSi xdeba slaidebis Senacvlebis xerxebis gansazRvra? 

13. romeli CamrTveliT xdeba Senacvleba mausiT? 

14. romeli CamrTveliT xdeba slaidebis avtomaturi Senacvleba? 
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15. ra unda ganisazRvros am ukanasknelis SemTxvevaSi? 

16. rogor ganvasxvaoT efeqtiani da uefeqto Senacvlebis slaidebi? 

17. romeli RilakebiT xdeba Senacvlebis efeqtebis ganmeorebiTi 

demonstrireba? 

18. romeli Rilaki gansazRvravs efeqtis demonstrirebas mTel ekranze? 

19. romeli reJimis dros xdeba slaidebze obieqtebis Senacvlebis 

efeqtebis gansazRvra? 

20. romeli brZanebiT xdeba obieqtebis Senacvlebis efeqtebis gansazRvra? 

21. riT iwyeba obieqtebis Senacvlebis efeqtebis SerCeva? 

22. romeli RilakiT xdeba efeqtebis gamotana? 

23. ra da ra kategoriebaTaa dayofili obietebis Senacvlebis efeqtebi? 

ra da ra jgufebad? 

24. rogori moqmedebiT xdeba efeqtis SerCeva? 

25. ras gansazRvravs Auto Preview CamrTveli? 

26. romeli RilakiT xdeba efeqtebis sruli siis gamotana? 

27. ras gansazRvravs obieqtis nomeri slaidze? 

28. ra ganisazRvreba Start RilakiT? 

29. ra daniSnuleba aqvT Start Rilakis punqtebs? 

30. romeli veliT ganisazRvreba efeqtis moqmedebis siswrafe? 

31. ra aris naCvenebi spead velis qvemoT? 

32. romeli RilakiT xdeba efeqtis demonstraciis gameoreba? 

33. romeli moqmedebiT xdeba efeqtis gauqmeba obieqtze? efeqtis Secvla? 

Tanmimdevrobis Secvla? 

34. ra daniSnuleba aqvT velebs Start velis qvemoT? 

35. romeli moqmedebiT xdeba efeqtis parametrebis gansazRvra? 

36. ra daniSnuleba aqvs Rilaks slaidze? 

37. romel reJimSi xdeba Rilakis dasma slaidze? 

38. romeli brZanebiT xdeba Rilakis dasma slaidze? 

39. rogor xdeba Rilakis dasma slaidze? 

40. romeli RilakiT xdeba funqciis SerCeva RilakisaTvis? 

41. ra marTvis funqciebis Sesruleba SeuZlia Rilaks? 

42. rogor xdeba RilakiT nomrian slaidze gadasvlis funqciis SerCeva? 
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43. romeli RilakiT xdeba Rilakis dasmis proceduris dasruleba? 

44. romeli moqmedebiT xdeba RilakTan dakavSirebuli informaciis 

Cawera? 

45. romeli moqmedebiT xdeba prezentaciis Cveneba mausis saSualebiT? 

46. romeli moqmedebiT xdeba prezentaciis gaSveba mausiT? 

47. romeli moqmedebiT xdeba prezentaciis Semdegi slaidis gamotana 

ekranze? 

48. ra xdeba bolo slaidis Cvenebis Semdeg daklikebiT? 

49. ra daniSnuleba aqvT klaviSTa kombinaciebs prezentaciis Cvenebisas 

mausiT? 

50. romeli moqmedebiT xdeba prezentaciis marTvis brZanebebis gamotana? 

51. rogor xdeba fanqris formis da feris mausis gamotana ekranze? 

52. romel reJimSi xdeba prezentaciis avtomaturi gaSveba? 

53. romeli brZaneba gansazRvravs prezentacias avtomatur reJimSi? 

54. sad xdeba TiToeuli slaidis Cvenebis drois gansazRvra avtomatur 

reJimSi? 

55. rogor xdeba prezentaciis avtomatur reJimSi gaSveba? 

56. romeli brZanebiT xdeba prezentaciis Tavidan gameoreba? 

57. ra daniSnuleba aqvs prezentaciis Cvenebis repeticias? 

58. romeli brZanebiT xdeba Cvenebis repeticia? 

59. ra daniSnuleba aqvT Rilakebs am dros instrumentul panelze? 

60. romeli moqmedebiT xdeba Cvenebis repeticiis damTavreba? 

61. romeli moqmedebiT xdeba axali prezentaciebis Seqmna? ra saTaurebiT? 

62. ras gulisxmobs prezentaciis Seqmna ,,ostatis” reJimSi? 

63. romeli brZanebiT xdeba ..ostatis” reJimis gamotana? 

64. ra sruqtura gamoitaneba am dros? 

65. ra gansazRvravs Rilakis aqtiurobas struqturaSi? 

66. romeli Rilakia aqtiuri Tavidan? 

67. ra saSualebiT xdeba Semdegi Rilakebis gaaqtiureba? winasi? 

68. ra daniSnuleba aqvs Prezentation type Rilaks? 

69. prezentaciebis ra da ra kategoriebia mocemuli fanjaraSi? 

70. rogor xdeba kategoriis SerCeva? 
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71. ra gamoitaneba mis marjvniv fanjaraSi? 

72. rogor xdeba Tematikis SerCeva? 

73. ra daniSnuleba aqvs Prezentation Style Rilakis CamrTvelebs? 

74. ra daniSnuleba aqvs Prezentation Option Rilakis velebs? 

Title? 

Footer? 

Date last update? 

Slider number? 

75. romeli RilakiT mTavrdeba ,,ostatis” reJimSi prezentaciis Seqmnis 

damTavreba? 

76. ra gamova am SemTxvevaSi ekranze? 

77. ra aris slaidebze miTiTebuli? 

78. ra da ra operaciebis Sesrulebaa SesaZlebeli slaidebze ,,ostatis” 

reJimSi prezentaciis Seqmnisas? 

 

$4 davaleba 

1. gaxseniT Tqvens mier Seqmnili prezentacia. 

2. TiToeuli slaidisaTvis SearCieT gansxvavebuli Senacvlebis efeqti, 

gansxvavebuli siswrafiT. 

3. pirvel da mexuTe slaidebze moxseniT efeqtebi. 

4. pirvel da mexuTe slaidebze SecvaleT efeqtebi. 

5. TiToeuli slaidisaTvis gansazRvreT sxvadasxva saxis xmovani efeqti. 

6. mexuTe slaidze gaauqmeT xmovani efeqti da SecvaleT igi axliT. 

7. moaxdineT efeqtebis ganmeorebiT demonstrireba sxvadasxva xerxiT. 

8. gamoitaneT efeqti mTel ekranze. 

9. sxvadasxva slaidebze, sxvadasxva obieqtebisaTvis SearCieT obieqtebis 

Senacvlebis efeqtebi sxvadasxva kategoriebidan da sxvadasxva 

jgufebidan, sxvadasxva siswrafiT. 

10. daumateT obieqtebis Senacvlebis efeqtebi danarCeni efeqtebidan. 

11. TiToeul slaidze mosinjeT efeqtebis gamotanis sxvadasxva meTodebi. 

12. gaimeoreT efeqtebi. 

13. gamoitaneT efeqtebi mTel ekranze. 
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14. zogierTi obieqtisaTvis gaauqmeT efeqti. 

15. zogierTi efeqti SecvaleT axliT. 

16. meSvide slaidze SecvaleT efeqtebis Tanmimdevroba. 

17. meore slaidze SecvaleT qvesaTauris gamotanis pauza. gamoitaneT es 

efeqti 3-jer. 

18. dasviT Rilaki pervel slaidze, mesame slaidze gadasasvlelad. 

moaxdineT maTSi teqstis Cawera ,,gadasvla mesame slaidze”. SeamowmeT 

misi moqmedeba. 

19. me_5 slaidze dasviT Rilaki prezentaciis dasasrulisaTvis. CawereT 

masSi teqsti ,,prezentaciis dasasruli”. SeamowmeT misi moqmedeba. 

20. CarTeT prezentaciis Cvenebis reJimi mausis saSualebiT. 

21. moaxdineT slaidebis gamotana klaviaturis RilakebiT. 

22. CarTeT Savi ekrani. gaauqmeT igi. 

23. CarTeT TeTri ekrani. gaauqmeT igi. 

24. gamoxazeT ekranze romelime slaidze raime figura fanqris formis 

mausiT. 

25. waSaleT figura. 

26. SecvaleT mausis feri. 

27. CarTeT prezentaciis avtomaturi Cvenebis reJimi da gansazRvreT 

TiToeuli slaidis Cvenebis dro. 

28. ganaxorcieleT prezentaciis avtomaturi Cvenebis repeticia da 

gazardeT TiToeuli slaidis Cvenebis dro 3 wamiT. 

29. ganaxorcieleT prezentaciis avtomaturi Cveneba ekranze. 

30. SeinaxeT Seqmnili prezentacia. 

31. SeqmeniT axali prezentacia ,,ostatis” reJimSi. SearCieT General            

kategoriis Trening  tipi. 

32. prezentaciis stilad aiReT ekranze gamotana. 

33. prezentaciis saTauri iyos ,,Power Point” treningi. 
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34. yovel slaidze qveda kolontitulSi gamoitaneT Tqveni gvari, saxeli, 

prezentaciis Seqmnis dro da slaidis nomeri. 

35. moaxdineT ,,ostatis” reJimSi Seqmnili prezentaciis redaqtireba. 

gansazRvreT dizaini, animaciuri efeqtebi, xmovani efeqtebi, slaidebis 

Senacvlebis efeqtebi, slaidebze obieqtebis Senacvlebis efeqtebi. 
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36. CasviT am prezentaciaSi raime slaidi Tqvens mier adre Seqmnili 

prezentaciidan. 

37. ganaxorcieleT prezentaciis Cveneba mausiT da avtomatur reJimSi. 

38. moaxdineT avtomaturi reJimis repeticia. 

39. SeinaxeT Seqmnili prezentacia. 

40. SeqmeniT axali prezentacia ,,ostatis” reJimSi General  kategoriis    

Brainstorming Sesion stiliT. 
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41. ganaxorcieleT masze sxvadasxva efeqtebi. 

42. gauSviT igi mausiT da avtomatur reJimSi. 

43. SeinaxeT Seqmnili prezentacia. 

44. daxureT fanjara. 

45. daamTavreT muSaoba. 


